Aquatic Resources Education Association (AREA) Elections Handbook
(Implemented July 2010)
Introduction

The AREA Board has prepared this Handbook to guide the organization through the process of conducting elections. It sets standards and outlines a timeline for the process and provides forms for use in conducting elections.
If you have any questions, please contact the AREA President for assistance.
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AREA Membership-Elected Officers

Membership elected office holders include; President-Elect, Treasurer, Secretary and one Regional Coordinator from each of the following regional alignments:

Pacific: Hawaii, Guam, Northern Mariana Islands, American Samoa.

Far West: Alaska, Washington, Oregon, California, Idaho, Nevada

Midwest: Colorado, Nebraska, North Dakota, South Dakota, Kansas, Montana, Wyoming, Utah

Southwest: Arizona, New Mexico, Texas, Oklahoma

North central: Wisconsin, Minnesota, Illinois, Michigan, Ohio, Missouri, Indiana, Iowa

Southeast: North Carolina, Georgia, Alabama, South Carolina, Florida, Mississippi, Kentucky, Tennessee, Louisiana, Arkansas, Puerto Rico, Virgin Islands
Northeast: Vermont, Maine, New Hampshire, Massachusetts, Connecticut, Rhode Island

Mid-Atlantic: New York, Pennsylvania, Virginia, West Virginia, Delaware, Maryland, New Jersey, Washington D.C.

If there is not a sitting President-Elect or the sitting President-Elect does not wish to transition into the position of President, the position of President will be added to the ballot.
Terms of Office

All member-elected officers serve two-year terms. No person may serve more than two consecutive terms in the same elected position. Partial terms in office of 12 months or longer shall be considered a complete term.
Required Pre-requisites for All Potential Candidates

Prior to applying for nomination or accepting nomination for any office, all potential candidates must comply with the following criteria:

Be an AREA member in good standing and if elected, maintain that status throughout the election process and term of office.

Accept and sign the AREA Code of Ethics for Elected Officers.
Complete the AREA Candidates’ Nomination Form and send it, along with the signed AREA Code of Ethics for Elected Officers, to the AREA Secretary. Both forms follow.
AREA Candidates’ Nomination Form

Name:__________________________________________________________________

Address:________________________________________________________________

Email:______________________________________ Phone:______________________

How long have you been a member of AREA?__________________________________

For what office are you seeking nomination?____________________________________

Please compose and attach a 500 word (or less) candidate statement, answering the following two statements/questions.  If AREA nominates you as a candidate this will be your candidate’s statement.

1. Provide a brief biography and explain why you are running for the office.

2. What are your priorities for AREA and how will you work toward them?

Please list two professional associates who have known you for two years or longer as character references.

1. Name______________________________Phone_______________________

      Email__________________________________________________________

2. Name_______________________________Phone______________________

      Email__________________________________________________________

Email or USPS mail this completed application, with the candidate’s statement, to the AREA Secretary (address information located at www.areanet.org).

Code of Ethics for Elected Officers of AREA
As an elected officer of the Aquatic Resources Education Association (AREA) I will:

Represent the affairs of all AREA members without prejudice or favor of special interests within or outside the Association.

Always keep confidential items and information confidential.

Never use my leadership position in AREA for personal gain or for the advantage of other individuals within or outside AREA.

Exercise my authority in a leadership role only when acting in official board meetings and/or as I am directed by the AREA Board of Directors.

Consider all issues presented for my review with an open mind to base my decisions on what is best for AREA and to never violate the trust of the membership of AREA.

Avoid any conflicts of interest between my position with AREA and my professional or personal life, and to remove myself from any discussion and voting on matters in which I have conflict.

Agree to resign my position as an AREA representative if I find myself unable to carry out my duties or unable to abide by this code of ethics.

Commit to AREA members that I will do all in my power to ensure the Association’s present and future financial security, growth and development.

I give my personal pledge to exercise the duties and responsibilities of this office or appointment with integrity, dedication, and commitment.

Signed________________________________________________Date______________

Send a signed and dated copy of this form to the AREA Secretary (address information located at www.areanet.org).
Election Cycle Timeline

The following is a guideline to use to complete the election process in a timely manner.  Candidates for ballot will be finalized by mid-August, ballots prepared and transmitted to members by mid-September, results announced prior to or at the National Biennial Conference in October or November.

June & July
Recruit candidates. Try to have at least two candidates for each office, and no more than three.
Completed AREA Candidates’ Nomination Form and signed AREA Code of Ethics for Elected Officers submitted to the Secretary.
The Secretary will determine eligibility of all potential candidates.
August
Have the slate of candidates finalized by mid August. 
Do a second check on the required pre-requisites for all potential candidates (page 2).

September
Secretary prepares and transmits ballot by first week of September (see sample ballot, page 6).
For USPS (mail) ballots are mailed and for electronic ballots they are emailed to all active members prior to September 7.  Tabulate results 21 days post ballot mailing/emailing.

All ballots returned to AREA Secretary

Election Results Report Instructions
Sitting President, President-Elect and Treasurer are notified, by the Secretary of election results.  After a third check, that all required pre-requisites have been completed, candidates are notified of election results by an Officer of the Board.  AREA President-Elect posts results to AREA list serve.
Electronic election data file(s)/ballots should be kept in a secure place until counted and tabulated by the Secretary, another AREA member and one non-interested (non-AREA) person.  A three person panel will count electronic forms.  Electronic election data file(s)/ballots should be securely maintained for 30 days after the National Biennial Conference and a hard-copy of the summarized data will be retained by the AREA Secretary for files.

Ballots received through USPS should be kept in a secure place until counted and tabulated by the Secretary, another AREA member and one non-interested (non-AREA) person.  A three person panel will count paper ballots.  Retain tabulated mail ballots in a secure facility until 30 days after the National Biennial Conference.  If, after that time, no protest or questions of the validity of the election have been received, the ballots may be recycled, discarded or destroyed.  A hard-copy of the summarized data will be retained by the AREA Secretary for files.

Sample Ballot for Election

Instructions:  Vote for the candidate of your choice by marking the box beside their name. Vote for only one candidate in each category.  Write-in votes area allowed if the write-in candidate has completely and correctly submitted all required pre-requisites, according to page 2 of the Aquatic Resources Education Association (AREA) Elections Handbook, by September 15.  Return this ballot to the address listed at the bottom before the deadline stated below.

For President-Elect

[ ] Angie Fish

[ ] Dr. Bill Marsh

[ ] ______________(write-in)

For Treasurer


[ ] William Bass

[ ] Sherri Waters, Ph.D.


[ ] _________________(write-in)

For Secretary


[ ] Phil Brook

[ ] Linda Loc

[ ] __________________(write-in)

For Midwest Regional Coordinator

[ ] Savanna Hooks


[ ] Eddie Spring


[ ] __________________(write-in)

Etc, Etc, Etc, for all Regional Coordinators
Mail to the following address:
(Stipulated by AREA Secretary)
Ballots must be received no later than (a date in late September)
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